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ITos10xKeHHe
06 06mem coOpaHHH paOOTHHKOB
MyHHOHNAALHOro Glo/KeTHOr0 001e06pa3oBaTeIbHOIO yupexaeHHs
«Cpenuss o6meodpasoBaTe/ibHasl WIK012 Ne7
umenH I'epos Coserckoro Coro3a B.X. Xa3zHeBa
3eJ1eH010/1bCKOr0 MyHHIHIAILHOI0 paioHa
Pecny6auxn TaTapcTan»

1. O6mue NoJI0XKEeHHS.

1.1.Hacrosmee moyoxeHre pa3paboTaHO B COOTBETCTBHH C denepaJbHEIM 3aKOHOM
oT 29.12.2012 Ne 273-®3 «O6 obpasoBaHMH B Poccuiickoii ®emepanun», YCTaBOM
MyHHIHNATEHOTO  OIODKETHOrO 061meo0pa3oBaTebHOrO  YUPEKACHHA «Cpennsas
obmeobpa3zoBare/ibHasg  LIKOJIa Ne 7 umenu I'epos Coserckoro Corosa B.X. Xa3ueBa
3e/1eH00TLCKOr0 MYHHIMIIAIBHOTO paifona PecryOnnku TarapcTan» (manee -
VupexeHue) M PErIaMeHTHDYCT mesTensHOCTs  OGmero  coOpaHus pabOTHHKOB
VupexeHus, ABISIOMErocd — ONHHM W3 KOJUIETHAJBHBEIX OpraHoB  YMpaBJICHHA
VypexIeHHEM. .

1.2. B cBoeii neATENbHOCTH O6mee cobpaHHe PaGOTHUKOB YHUPEXICHHA (nanee -
Obmee coOpaHHE) PYKOBOJACTBYETCA KoHcTuryuuei Poccuiickoii  Penepaluu,
KouseHmeH OOH 0 npasax  pe0OeHKa, denepatbHEIM, PErHOHAIBHEIM
. 3aKOHOJIATENBCTBAMH B cepe o0pa30BaHHA U COLMAIBHON 3aLIMTH, YCTABOM YUPEXKACHHUS
1 HacToAUM TTOTOKEHUCEM.

1.3.1lenpi0 JEATENBHOCTH O6wero cobpanust sBIAETCS oOIEe PYKOBOACTBO
YupexaeHueM B COOTBETCTBHH C yupeAUTeNbHbIMA, MPOrpaMMHBEIMA NOKYMEHTaMH H
JIOKATHPHBIMH aKTaMH Y UpEXICHHA.

1.4.06mee cobpanue paboTaeT B TECHOM KOHTaKIC ¢ aAMHHHCTpaLMedl H HHBIMH
opraHamy CaMOynpaBJ€HHA B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOXATEBCTBOM,
[1013aKOHHBIMH HOPMAaTUBHBIMHU aKTaMH 1 yCTaBOM VupexaeHus.

2. 3apaun O6wero coGpaHus.

2.1.CosleficTBOBaTh PACIIMPEHHMIO  KOJUIETHaJIBHBIX, JeMOKpaTH4eckux  (opM
ynpasiieHusa Y UpeKICHHA.

2.2.CoelicTBOBATh PA3BUTHIO MHUIIMATHBEI TPY/I0BOIr0 KOJUIEKTHBA YupexIeHHA.
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2.3.ConelicTBOBaTh BBIPA0OTKE OOIMIMX TMOAXOJOB K pa3padOTKe W peaau3anuu
CTpaTEeruuecKuX JOKYMEHTOB Y UpeiKICHHUS.

2.4.0npeaeisaTh MepCIeKTUBHBIC HAIIPABJICHUSA B 00JIACTH OXPaHbI TPyaa, 0KapHOK
0€30MacHOCTH,  AHTUTEPPOPUCTUYECKON  3aIUIIEHHOCTH,  COOJIOJIEHUSI CaHUTAPHO-
TUTUEHUYECKUX HOPM U MPABUI

2.5.Pa3pemiath  mpoOsieMHbIe  (KOH(GIUKTHBIC) CHUTyallMM C  Yy4YaCTHHUKaMU
00pa3oBaTebHOTO Mpoliecca B Mpeiesiax CBOUX KOMIETEHIIUM.

2.6.IlpunuMath Mepbl MO 3alIUTe YEeCTH, JOCTOMHCTBA U MPOQECCHOHATBHOM
pernyTanuu pabOTHUKOB Y UpexkACHUS, IPEAYNPEKIaTh MPOTUBOMPABHBIC BMEIIATEIHCTBA B
WX TPYJOBYIO JESATEIbHOCTb.

2.7.BHOCUTBH MPEIOKEHUS IO CTUMYJIUPOBAHUIO TPYJIa PAOOTHUKOB Y UPEKICHHUS.

2.8.BHOCUTH TPEANIOKEHUS 110 MOPSAKY U YCIOBUSM MPEIOCTABICHUS COIUATBHBIX
rapaHTHil ¥ JIBroT 00yYaromUMCcs U pa0OTHUKAM B TIpe/iesiax KOMIIETCHIIUU Y UPEKICHUS.

2.9.BHOCUTH TPEJI0KEHHS O MOOMIPEHUH PA0OTHUKOB Y UpEkKACHUS.

2.10.HampaBnsaTe xo/aataiicTBa, MUChbMa B pa3IMYHbIE aJMUHUCTPATUBHBIE OPTaHBbI,
OOIIIECTBEHHBIC OpraHMW3alMd H Jp. MO BOMPOCAaM, OTHOCSIIUMCS K ONTHMHU3AIUU
NEATETLHOCTH YUpEeXKICHUST M TOBBIIICHUS KaueCcTBa OKa3bIBAEMBIX 00pa30BaTEIbHBIX

YCIIyT.

3. Komnerenuust O01mero coopanus.

3.1.0npenenser NepCHeKTUBHbIE HaIpaBieHUs (YHKIMOHUPOBAHUS W PA3BUTHUSA
Yupexnaenus.

3.2.IlpyauMaer pemieHue O HEOOXOJUMOCTH 3aKIIOUEHUS C aJMUHHUCTpaluen
VYupexaeHus KOJJIEKTUBHOTO JOTOBOpA.

3.3.IIpyHNMaET TEKCT KOJUIEKTUBHOI'O JIOIOBOPA, BHOCUT M3MEHEHHUS U JOIOJHEHUS
B KOJUIEKTUBHBIN TOTOBOP.

3.4.3acnymmBaeT OTYET AUPEKTOpA YUPEKACHUS O pean3alud KOJIJIEKTUBHOTO
JI0TOBOpA.

3.5.BHOCHAT MpeUIoKEHNUsI JUPEKTOPY YUpPEKICHUS O BHECECHUM HW3MEHEHUM B
TPYAOBbIE TOTOBOPHI C paOOTHUKAMHU.

3.6.ITpuHuMaeT npaBuiia BHYTPEHHETO TPYAOBOIO PACIOPSAAKA Y UPEKICHUS.

3.7.1TppHuMaeT JIOKAJIbHbIE HOPMATHUBHBIE aKThl Y UPEXKACHUS, KOHKPETUZUPYIOLINE
Y JETAIU3UPYIOIINE HOPMBI TPYJIOBOTO 3aKOHOAaTeNbCTBA Poccuiickoit denepannm.

3.8.1306upaet wienoB CoBera YupexaeHHUs OT paOOTHUKOB Y UpexkKACHUSI.

3.9.M36upaeTr 4ieHOB KOMUCCUU IO YPETYJIMPOBAHUIO CIIOPOB MEXY YYaCTHHUKAMU
00pa30BaTeNIbHBIX OTHOIIEHUH OT PaOOTHUKOB YUpeKIACHHUS.

3.10.BHOCUT mpemyioxkeHnus YUpeauTeNnto Y4UpeKJICHHUs MO BOIPOCaM YIIyUYLICHUs
(GyHKUMOHUPOBAHUS YUpEekKACHUSI, COBEPILICHCTBOBAHUS TPYAOBBIX OTHOLIECHUHN U yCIIOBUI
TpyAda paOOTHMKOB, B TOM YHCJIE IO BOMPOCAM OXpaHbl MU 0OE30MaCHOCTH YCIOBHM
00pa30BaTENIbHOTO TpoIlecca U TPYAOBOH JAEATENbHOCTH, OXPaHbl KU3HH H 370POBbS
y4amuxcsi 1 pabOTHUKOB Y UpeKIeHUS.

3.11.Co3maer mpu HEOOXOJMMOCTH BpPEMEHHBIE M TIOCTOSIHHBIE KOMHUCCHUM JIJisi
pElIeHHs BOIIPOCOB, OTHECEHHBIX K KommeTeHuu Ob1iero coOpaHus, 1 yCTaHAaBIMBAET UX
MIOJIHOMOYHSI.

3.12.0cymiecTBisieT KOHTPOJIb 3a BbINOJHEHHWEM pemieHuit OOmero coOpaHus,
UHPOPMUPYET KOJUIEKTUB YUPEXKIEHHS 00 HMX BBINOJHEHUH, pealu3yeT 3aMeyaHus U
NPEUIOKEHNSI PAaOOTHUKOB  YUPEXKICHHWS MO COBEPIICHCTBOBAHHUIO JIESATEIBHOCTU



YupexneHus.

3.13.3acnymmBaeT HHPOPMALUIO TUPEKTOpA Y UpexKACHHUS, 3aMECTUTEINIEH JUPEKTOpa
VYupexaeHust, UHbIX OTBETCTBEHHBIX JIUI] O BBINOJIHEHUH perieHnid O0mero coopanusi.

3.14.0cymiectBisieT OOUIECTBEHHBIM KOHTPOJIb 3a paboTOM aJMUHUCTpaLUU
VYypexaeHust 0 CO3JaHUI0 HEOOXOIMMBIX YCIOBHUU JUIsl OXPaHbl U YKPEIJICHUS 3/I0POBBS,
OpraHHu3aIuy MUTaHUs paOOTHUKOB Y UpeKIeHUs, CO3/1aHUI0 0€30IacCHbIX YCIIOBUHN Tpya.

3.15.0cymectBisier OOIIECTBEHHBIH KOHTPOJIb 3a paboTol aJMUHUCTpALUU
VYupexzaeHuss 10  MaTepUATbHO-TEXHUYECKOMY  OOeCHedeHHIo  00pa3oBaTeIbHOU
JEeSTEIIbHOCTH, 000PYI0BaHUIO ITOMEIIEHUI B COOTBETCTBUHU C YCTAaHOBJIEHHBIMU HOpMaMu
U TpeOOBaHUSIMU.

3.16.PaccmMarpuBaeTr HWTOTOBBIE JOKYMEHTBI KOHTPOJIBHO-HAJ30pPHBIX OpPraHOB O
pe3ysbTarax KOHTPOJIBHO-HAJ30PHBIX  MEPOIpPHUATHI, MPOBOJUMBIX B  OTHOIICHHUU
YupexaeHus.

3.17.30upaer mpencraButeneii pPaOOTHUKOB YUpeXJACHHS B KOMHUCCHIO TIO
TPYIOBBIM CIIOpaM.

3.18.YTBepkmaer TpeOOBaHUs, BBIABUHYTHIE pPAOOTHUKAMU YUPEKICHUS WIH
MPEICTaBUTEILHBIM OPraHOM pPAaOOTHUKOB YUpPEKIEHUS MPU KOJUIEKTHBHBIX TPYIOBBIX
cropax.

3.19.Ilpunumaet pemieHue 00 0ObSIBICHUHN 3a0aCTOBKH.

3.20.IlpyaumaeT Mepbl MO 3alMTE YEeCTH, JAOCTOMHCTBA M MpodeccHoHaTbHOU
penyTtauMd  pabOOTHUKOB  YUpEKIEHUS, 1O MNPEAYNPEeKIACHUIO NPOTUBOMPABHOIO
BMEIIATENbCTBA B UX TPYJOBYIO I€ATEIbHOCTD.

3.21.006cyxkmaeT BOMPOCHI COCTOSIHUSI TPYJIOBOM AUCIUIUIMHBI B YUPEKICHUH U
MEpOIPUATUS 1O €€ YKPEIUIEHHWI0, paccMarpuBaeT (akTbl HapylIEHUs TPYAOBOU
JTUCIUIUIMHBI pa0OTHUKAMU Y UpEKICHUSI.

4. Opranusauus aesareabHocTH O0mero coopanus.

4.1.B coctaB O61iero codpanus BXOAST BCE COTPYIHUKH, AJI1 KOTOPHIX Y UpexKIeHUe
SIBIISIETCS] OCHOBHBIM MECTOM PabOoTHI.

4.2.00mee coOpanue n30upaeT U3 CBOETo cocTapa mnpeaceaaress OOmiero coopanus
u cekpeTapst O61Iero coopanusi CpoOKOM Ha OJMH yueOHbIH rof. [Ipeacenarens u cekpeTapb
OOmero coOpaHHWs BBITIONHSAIOT CBOM OOS3aHHOCTH Ha OOIISCTBEHHBIX Havajax.
IIpencenatenr OOmero coOpaHus opraHusyer jaesTenbHocTh OOmero coOpaHwus,
uHpopmupyeT wieHoB OOuiero codpanusi 0 MpeACTOSALIEM 3ace]aHUM He MeHee 4yeM 3a 3
JHSI 10 €ro MPOBEACHUS, OpPraHU3yeT MOJATOTOBKY M IPOBEACHUE 3aCEJaHMsl, OIpelessieT
MOBECTKY JIHS, KOHTPOJIHUPYET BHINOIHEHNUE PELICHUH.

4.3.006m1ee cobpaHre MPOBOAUTCS IO MEpe HEOOXOIMMOCTH, HO HE Peke 2 pa3 B IojI.

4.4 JlestensHOCcTh OOIIETO COOpaHMsl OCYIIECTBISETCS MO MPUHATOMY Ha y4eOHBIN
roj IJaHy.

4.5.Pemenne o mpoBeneHWH BHeodepeaHoro OOmero codOpaHus BIpaBe NPHUHSTH
IUPEKTOp YUpeKJIeHUsi, MPOQPCOIO3HBI KOMHUTET YUpexkAeHUs, WHUIMATUBHAS TPYMIa,
cocTosas HE MEHEEe YeM U3 OJHOM TpeTH OT YHUCIEHHOTO0 COCTaBa pPaOOTHUKOB
YupexnaeHus.

4.6.001ee coOpaHue CUMTAETCS MPABOMOYHBIM, €CJIM B €ro paboTe NPUHUMAIOT
ydacThe He MeHee 2/3 OT CIHCOYHOTrO KOJIMYeCTBA PAaOOTHUKOB Y UPEIKICHUS.

4.71lpuHsiTHE pENICHHH 1O BOMPOCAM TIOBECTKM THS W YTBEPXKACHUSA
IoKyMeHTOB OOmero coOpaHusi OCYIIECTBISIETCS ITyTEM OTKPBITOTO TOJIOCOBAHUS €0
YYaCTHHKOB ITPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB.
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4.8.Pemenust OOmiero codpanusi, NpUHATHIE B TPEAETIax €ro MOJTHOMOYHMA, SBISIOTCS
00s13aTeNbHBIMU ISl BCEX YYACTHUKOB 00pa30BaTEIbHBIX OTHOILIEHUI.

4.9.Ha 3acemanusi OOmiero coOpaHUsi MOTYT OBITh MPUIJIALICHBI IPEICTABUTEIN
VYupenutens,  OOIIECTBEHHBIX  OpraHM3alMii,  OPraHOB  MYHHULUNAIBHOTO U
rOCyJIJapCTBEHHOT0 ynpasieHus. Jluia, npuriameHHsle Ha coOpaHue, MOoIb3yI0TCs MTPaBOM
COBEILATEIBHOTO T0JIOCA, MOTYT BHOCHTH MPEUIOKEHUS W 3asBICHMS, Y4acTBOBAaTh B
00CYI€HUU BOIIPOCOB, HAXOAIIMXCS B UX KOMIIETEHIIHH.

5. OrBercTBeHHOCTH O01IEro codpanus.

OOmee coOpaHMe HeceT OTBETCTBEHHOCTb 32 BBINOJIHEHUE, BBIMOJIHEHHE HE B
MOJIHOM OOBbEME WIM HEBBINOJIHEHHE 3aKpPEIUICHHBIX 3a HUM 3a/a4;  COOTBETCTBHE
IIPUHMMAEMBIX pELIEHUH 3aKOHOMATenbCTBY Poccuiickon @Penepanuu, ITOA3aKOHHBIM
HOPMAaTUBHBIM IIPaBOBBIM aKTaM, YCTaBYy YUpPEKIEHUSA; 3a KOMIIETEHTHOCTh IIPUHUMAEMBbIX
pELICHUN.

6. lenronpousBoacTeo Oomero coopanus.

6.1. 3acemanus OO6mero coopanusi 0HOPMIIIIOTCS MPOTOKOTIOM.

6.2.B xHUTE TPOTOKOIOB (PHUKCHUPYIOTCS: JaTa MPOBEACHHS; KOJIMYECTBEHHOE
NPUCYTCTBUE (OTCYTCTBHE) WIEHOB TPYAOBOIO KoJulekTHBa; mnpuriamenHsie (OUO,
JOJDKHOCTB); TIOBECTKA JHsS;  BBICTYNAIOUIME JIMIA;  XOJ OOCYXJEHHUs BOIPOCOB;
NpEeNJOKEHUs, PEKOMEHJAMM M 3aMe4yaHusl 4WIEHOB TPYAOBOIO KOJUIEKTUBA U
MIPUTJIANICHHBIX JIUIT; PEIICHHE.

6.3 IIpoTOKOJIBI MOANMKMCHIBAIOTCS MpeJceaareneM u cekperapeM O61iero codpanus.

6.4 Hymeparusi poTOKOJIOB BeIETCS OT Hayaia yueOHOro roja.

6.5 Kuura mporokosoB OOmero coOpaHusi HyMmepyercss MOCTPaHUYHO,
MPOIIHYPOBBIBAETCS, CKPEIUISETCS IMOANMMCHIO JUPEKTOpa YUpeXJACHUs U IeyYaThio
Yupexnenus.

6.6 Kuura mnporokosioB OOmiero coOpaHusi XpaHUTcS B Jellax YUpexaeHUs U
nepenaercs no akTy (Ipu CMeHe PYKOBOJUTEIS, IIepeiaye B apXuB).
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